
GENERAL MESSAGE (ICS 213)  

1. Incident Name (Optional):  

2. To (Name and Position): Dispatch 

3. From (Name and Position):  

4. Subject: Request to Order Individuals for Audit Team 5. Date:  
 

6. Time  
 

7. Message:  

Please order these individuals to participate in an Audit team in support of: 

Incident Name: _____________________________ Incident Number: ___________________ Charge Code: ___________ 

Date Needed: ________________________ Time Needed:  _________________  

Audit Team Leader: Name __________________________ Qualification ___________  

Home Unit Identifier ___________ Phone Number ________________________ 

Audit Team Member: Name __________________________ Qualification ___________ 

Home Unit Identifier ___________ Phone Number ________________________ 

Audit Team Member: Name __________________________ Qualification ___________ 

Home Unit Identifier ___________ Phone Number ________________________ 

Audit Team Member: Name __________________________ Qualification ___________  

Home Unit Identifier ___________ Phone Number ________________________ 

Audit Team Member: Name __________________________ Qualification ___________  

Home Unit Identifier ___________ Phone Number ________________________ 

Please have individuals report to __________________________________. 

Contact they can report to or check in with is:  

Name: ______________________________________ 

Phone: _____________________________________ 

Email: ______________________________________ 

Notes: All individuals are authorized (please check    X    those that are applicable). 

____ Cell Phone 

____ Laptop                            

____ POV  

____ Rental                              

____ Lodging, M&IE 

 

8. Approved by: Name:                                  Position/Title:                                  Signature: 


